
 
 

 
 
 

 
 

The Monroe County Human Resources Office is now 
accepting applications for the following position: 

 
 
 
 
 
 
 
 
 
 
 
 
 

19 CONSERVATION DISTRICT MANAGER – CONSERVATION DISTRICT 
$89,772.80-$98,758.40/yearly | Full-Time (40 hours/week) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

Current County employees interested in this position must submit a bid sheet and resume to the 
Human Resources Office. 
 
 
Notice: Employment with the County is contingent upon the successful completion and submission 
of a Criminal Background Check (http://epatch.state.pa.us), to be obtained at the candidate’s 
expense prior to the start date. Additional position-specific clearances may be required. 
 
 

 
POSTED: 11/03/2026     REMOVE: OPEN UNTIL FILLED 
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MONROE COUNTY, PENNSYLVANIA 

CLASSIFICATION SPECIFICATION 

Class Code 6101R 
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CLASSIFICATION TITLE: 
      MANAGER, CONSERVATION DISTRICT

PURPOSE OF CLASSIFICATION 

The purpose of this classification is to perform managerial functions associated with overall administration, planning and 
supervision of Conservation District programs, operations

) 
and activities. 

ESSENTIAL FUNCTIONS 

The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. 
Other duties may be required and assigned. 

Oversees planning and implementation of Conservation District programs and operations, including environmental 
education programs, technical section, district administration, facilities maintenance, and fiscal management. 

Supervises, directs, and evaluates assigned staff, processing employee concerns and problems, directing work, 
counseling, disciplining, and completing employee performance appraisals. 

Coordinates daily work activities; organizes and prioritizes department workload; makes work assignments and 

approves work schedules; monitors status of work in progress; inspects completed work; troubleshoots problem 
situations. 

Ensures adherence to established safety procedures; monitors work environment and use of safety equipment to ensure 
safety of employees and other individuals. 

Consults with assigned staff to review work requirements, status, and problems; assists with complex or problem 
situations; provides direction, advice, and technical expertise. 

Develops, approves, and conducts staff training activities; develops/implements technical training for scientists, 
consultants, and engineers. 

Coordinates meetings of the District Board of Directors and its subcommittees; plans/sets agendas. 

Develops and implements long and short term goals and objectives for the district; coordinates long term planning for 
capital improvements. 

Consults with District Board of Directors and other officials as needed to review department activities, provide 
recommendations, resolve problems, and receive advice/direction. 

Develops and implements annual budget; monitors/approves expenditures; develops fee schedules for district services; 
coordinates fundraising activities; secures, writes, and administers grants. 

Oversees compliance, administration and implementation of Department of Environmental Protection delegated 

authorities. 
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